Guidelines for the Preparation and Submission of the PhD Thesis
A completed PhD thesis is a scholarly research document that epitomizes the fulfilment of the scholarly aspiration of the student. Some of the salient features of a good dissertation is that it is clearly written, unambiguous and has a logical structure that should assist the reader’s understanding of the research topic being presented. To this end, the PhD thesis should conform a set of formatting guidelines. 

The purpose of this manual is to outline the guidelines that a PhD thesis submitted to the graduate school of the University of Dubai should adhere to. This guideline will provide you an overview of the format for the preparation of the PhD dissertation and ultimately its final submission requirements.

General Instructions:

1. Format 
a) Length of the thesis inclusive notes, bibliography and appendices should not exceed 100,000 words.
b) Language: the thesis should be written in English.
c) References should be less than 200.
2. Font
a) All text should be printed in a clear font such as Arial or Times New Roman

b) All text should be 12-point with the exception of headings, footnotes, tables/charts, and picture/table descriptions. 

c) Font up to size 16 point may be used for the document’s title on the title page, only.

d) Font as small as 10 point may be used for footnotes, the content of tables/charts, and picture/table/chart descriptions.

e) All dissertations have to be converted to a PDF in the electronic submission process.
3. Paper and page layout

a) Printed single-sided on white A4 paper within the range of 70g/m2 to 100g/m2, papers should be high quality, acid-free and 100% Cotton paper.
b)  The page margins should be: on the left hand side of not less than 40mm; and on the right hand side not less than 15mm.
c) Text should be in a single column and full justified aligned
d) The spacing between lines should be double but appendices, bibliography, blocked quotations separated from the text, footnotes or captions may be single-spaced.

e)  Paragraphs should be indented.
f) Reduced type may be used within Tables, Figures and Appendices but it shouldn’t be less than 9 in font size and must be completely legible.  

4. Pagination
a) Number pages consecutively throughout the thesis from the Introduction, including all pages whether textual or otherwise; 

b) Separate volumes must be identified and the pagination must be sequential through from the first volume.
c) Page numbers should be Arabic numerals, i.e. 1, 2, 3; 

d) Numbers should be located centrally at the bottom of the page;

e) Preliminary pages (e.g. Contents) should be numbered using lower case Roman numerals, i.e. i, ii, iii.
5. Captions and Numbering (Tables and Figures)
a) Each table should carry a number and a title clearly describing the data presented.

b) Each figure should carry a number and a caption that clearly describes the nature of the data presented.

c) The caption should be at the top center of the figure and table.
d) Number them consecutively throughout, in the order in which they are placed in the text.

e) The figures, graphs, tables should be embodied in the text of the thesis immediately after the first mention of it in the text, on the same page if there is a room, or on the following page.
f) Captions and titles of Figures and Tables should appear on the same page as the material itself.

g) Tables and Figures should be numbered consecutively with Arabic numerals throughout the thesis (e.g. Table 1, Figure 2) or within individual chapters (Table 1.2, Figure 2.3), but not within sections or sub sections.

h)  All Tables and Figures must be referred to in the text by numbers and not by a phrase such as “the following Table”.  
6. Chapter Headings and Sub Headings
a) Begin new chapters on a fresh page.
b) Chapter headings should be in Title case, Centre of the page, bold 14-point font, preceded by “Chapter” and the appropriate number. For Example:
Chapter 1. Title of Chapter

c) Section headings should be in Title case, bold 12-point font, left-aligned. For example
1.1 Title of Section

d) Sub-section headings should be italicized, bold 12-point font, left-aligned: for example 

1.1.1 Title of sub-section
e) All headings should be consistent, providing a clear indication of changes in content and emphasis.
7. Content
The PhD thesis/dissertation consists of three main sections; the Preliminaries; the Text and the Annexure. It is to be arranged in the following sequence.

a) The Preliminaries: this section contains the following pages

Cover Page

Title Page
Committee Page (Approval of Thesis)
iv. Copyright

v. Abstract
vi. Declarations by the Student 
vii. Acknowledgement

viii. Table of Contents
ix. List of Figures, Tables or Illustrations

b) The Text
i. Introduction or chapter one

ii. Literature review

iii. Methodology and conceptual framework

iv. Results

v. Discussion 

vi. Summary and conclusion

vii. References

c) The Annexure
i. Cover page: should include the following 
i. The full title of the thesis

ii. The candidate’s name

iii. Thesis year

iv. University emblem

v. Name of the graduate school

ii. Title page: must include the following 
i. The full title of the thesis
ii. The statement, “ Thesis presented by”

iii. Candidate’s name to

iv. Name of the graduate school followed by the university

v. The following statement, “In partial fulfillment of the requirements for the degree of Doctor of Philosophy.

vi. The Year of the Submission
iii. Declaration of Authorship: the student should declare that he/she is the sole author of this thesis. 
iv. Acknowledgement 
v. Table of Contents: the thesis must TOC that looks like the following;
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8. Final Task
When you complete all the above steps and the thesis is ready to be submitted to the graduate school, you need to follow these steps for completion:

i) Submit a soft copy of your thesis in PDF format to the graduate school.

j) The graduate school will print all the copies you need to submit.

k) You will be responsible all the costs of printing. 
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